@ sparkademy

Action Plan

The project goal:

WHAT?
Description of the task / action

Starting: Starting: Starting: Starting: Starting:
WHO?
Person in charge / responsible
department Starting: Starting: Starting: Starting: Starting:
RESOURCES
E.g., needed time, cost, material

Starting: Starting: Starting: Starting: Starting:
UNTIL WHEN?
Date of completion

Starting: Starting: Starting: Starting: Starting:
PROGRESS
Metrics and measurement

Starting: Starting: Starting: Starting: Starting:
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